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RULE#1. SUNSHINE, OPEN MEETING LAW

A.

All meetings of Council and its committees are subject to the requirements of
R.C. § 121.22, the Sunshine, Open Meeting Law.

Any news media, other organization or person who desires advance
notification of regularly scheduled meetings and/or special meetings of
Council or its committees shall notify the Clerk of Council in writing of their
intent to be placed on a notification list. The Clerk of Council shall provide
notification in one of three manners: via facsimile (for local telephone
numbers only), by regular mail or via email. Local facsimile notification shall
be without charge; regular mail notification shall require the deposit with the
Clerk of Council by the recipient of a sufficient number of self-addressed,
stamped envelopes. The Clerk of Council shall additionally publish the
agenda for weekly and special meetings on the Internet. All special meetings
of Council shall require at least 24 hours advance notice to the news media
that have requested notification, except in the event of an emergency
requiring immediate official action.

At any regularly scheduled meeting of Council, Council may, by the
appropriate suspension of rules, add to the agenda any matter for any action,
including adoption, without prior notice that such matter shall be considered
at the meeting. At any special meeting of Council, Council may only take
action on a matter appearing on the notice or call for the special meeting.
Council may also hold committee meetings without notice during any
regularly scheduled Council meeting and the committee at such meeting
may discuss and act upon any matter. Council may also hold committee
meetings without notice during any special Council meeting but the
committee at such meeting may only discuss and act upon a matter
appearing on the notice or call for the special meeting.

RULE #2. REGULAR MEETINGS

During the 2026-2027 term, Council shall hold regular meetings in the
Council Chamber of the City Building. The regular meeting will be held at
6:00 p.m. on second and fourth Monday evenings each month. Council
shall not meet on any Monday which is a legal Federal, State or City
holiday.

RULE #3. SPECIAL MEETINGS

The Council, by a special adjournment to a day and hour specified, may hold
a special meeting at any time and day specified, subject to the requirements
of notice under the Sunshine Open Meeting Law. Special meetings may also
be called at any time upon written request by either the President of Council
or any four members of Council, stating the time and business to be
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transacted at such meeting. Such request shall be filed with the Clerk of
Council who shall thereupon serve notice in writing of said special meeting
upon all members of Council and shall otherwise provide notice of the
meeting to the news media and other persons subject to the requirements of
the Sunshine Open Meeting Law.

RULE #4. PRESIDENT OF COUNCIL

A.

The President of Council shall be the Presiding Officer at all regular and
special meetings of Council.

The President of Council shall designate as the official time source a clock
that is visible to the members of Council and to the audience, which shall be
used for the conduct of Council business.

RULE #5. OFFICERS OF COUNCIL

A.

The officers of Council shall be the President and Vice President. These
officers shall be elected at the first meeting of the new term of Council.
Candidates for such offices shall be nominated and seconded and voted for
by roll call vote and no person shall be elected unless he or she receives an
affirmative vote of a majority of those Council members present and voting,
with any abstentions having the same effect as set forth in Rule 39.

In the event that a vacancy occurs in any of the foregoing positions, Council
shall elect a replacement to such vacancy at any meeting following the
occurrence of the vacancy in the same manner as provided in paragraph A
above.

In the course of an election for any of the foregoing positions, nominations
may be closed at any time upon motion by any member of Council and a two-
thirds vote of all members present and voting. In such event, the Presiding
Officer shall thereafter declare the nominations closed and conduct the
election among the nominees.

RULE #6. PRESIDING OFFICER

A.

The Presiding Officer shall chair all meetings of Council. In the absence of
the President of Council, the Vice President shall act in his/her stead as the
Presiding Officer or appoint any other member of Council. In the absence of
both the President of Council and the Vice President, the City Solicitor shall
act in his/her stead as the Presiding Officer or appoint any other member of
Council. In the absence of these three officials, the Clerk of Council shall
then call the Council to order, and the Council may then select one of their
members to act as the Presiding Officer.



The Presiding Officer shall have general control of the Council Chambers
during Council meetings.

The Presiding Officer shall require the observation of rules of conduct to
protect the rights of all members of Council and citizens in the Council
Chambers.

The Presiding Officer shall preserve order and decorum in the proceedings of
the Council, and in case of disturbance or disorderly conduct in the lobby or
Council Chambers, he or she shall have the power to order the same cleared
and may call upon any police officer of the City to execute such order.

RULE #7. CLERK OF COUNCIL

A.

The Clerk of Council shall be responsible for the preparation of the Agenda
for all Council meetings. The Clerk of Council shall attend all meetings of
Council and perform such duties as required by the presiding officer during
the meetings. The Clerk shall be responsible for the preparation of the
Journal of all Council meetings.

The Clerk of Council shall be responsible for the business policies and day to
day operations of the Council office and conduct and discipline of Council
office personnel, and report to the President of Council. In case of the
absence of the President, the Clerk of Council shall report to the Vice
President of Council.

The Presiding Officer shall appoint a Clerk Pro Tem for the duration of any
regular or special Council meeting in which the Clerk of Council is absent.

RULE #8. COUNCIL OFFICE PERSONNEL

A.

The Clerk of Council shall be elected at the first meeting of the new term of
Council. U upon an affirmative vote of a majority of those Council Members
present and voting, with any abstentions having the same effect as set forth
in Rule 39. In the event that a vacancy occurs in any personnel position,
Council shall thereafter elect a replacement to such vacancy by a maijority
roll call vote of Council's members present and voting.

RULE#9. COUNCIL OFFICE

Hours of the Council Office shall be 9:00 a.m. to 4:30 p.m., Monday through
Friday of each week, excluding holidays.



RULE #10. ORGANIZATIONAL MEETING

A.

At six o'clock P.M. on the first Monday in January following a regular
municipal election. The Council shall meet at the usual place for holding
Council meetings and the newly elected members shall assume the duties
of office. If the first Monday in January is a holiday, then the meeting shall
be held on the first Tuesday.

The City Solicitor shall be the Presiding Officer during the Organizational
Meeting, and the meeting shall be conducted in accordance with Rule #1, with
all Council Members-Elect further receiving an invitation to participate and to
be sworn in.

Upon a motion and a roll call vote of a majority of the Council Members and
present and voting, and in accordance with R.C. §121.22(G)(1), all
Council Members may discuss the appointment of the President, Vice-
President, and Clerk of Council positions for the purpose of determining a
consensus in executive session. However, no vote, straw vote, or “head
count” may be conducted during executive session.

Upon the adjournment of the executive session, or in the event an executive
session is not had, a public, non-binding informal roll-call vote will be had
during the Organizational Meeting for the purposes of determining the
fulfillment of these positions of President/Mayor (the position of Mayor is
ceremonial), Vice-President and Clerk of Council for the next Council term.

RULE #11. COUNCIL AGENDA

A.

The agenda for all regular Council meetings shall be prepared the
Wednesday prior to the day of the next regular meeting. Resolutions and
ordinances shall be submitted to the agenda in accordance with Rules #21,
#22, and #23.

The Presiding Officer shall remove from the agenda any resolution or
ordinance prior to its first reading upon the request of the author of the
communication or sponsor of the ordinance or resolution.

RULE #12. AGENDA OF ORDER OF BUSINESS

A.

The agenda of business of all regular meetings of the Council shall be
transacted, as far as practicable, in the following order:

Roll Call (necessity of quorum to proceed).
Motion to Excuse Members.

Invocation.

Pledge of Allegiance.

Agenda Corrections and Changes.
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B.

Public Hearings (at designated time).

Public Speaks (relating to Items on the Agenda).
First Reading of Ordinances and Resolutions
Second Reading of Ordinances.

10.  Third Reading and/or Adoption of Ordinances.
11.  Public Speaks (relating to non-Agenda ltems)
12.  Miscellaneous Business.

13.  Reports by Council Members.

14.  Adjournment.

The foregoing order of business may be altered at the discretion of the
Presiding Officer.

RULE #13. QUORUM

A.

B.

A quorum of City Council shall consist of at least four members.

No member of Council shall be required to remain in the Council Chambers
longer than 30 minutes after the designated time for Council to convene because of
the lack of a quorum.

RULE #14. SEATING OF MEMBERS AND ROLL CALL

A.

Members of Council shall be seated in Council Chambers in the following
order: President and Vice President in the center with remaining members
flanking the President and Vice President with the City Manager, City
Auditor, City Solicitor, and City Clerk on the extremities of each flank.

The Clerk of Council shall call the roll of members for all roll call votes in a
rotating order.

RULE #15. PUBLIC SPEAKS

A.

The "Public Speaks" portion of the agenda shall be dedicated to allowing the
public at large to speak on issues pertaining to City business at each regular
Council meeting. The first “Public Speaks” portion will be restricted to
comments on items on the Legislative Agenda. The second “Public Speaks”
portion is limited to items not on the Legislative Agenda.

Citizens shall be permitted to speak only one time during each "Public
Speaks” per meeting.

Citizens desiring to speak during either "Public Speaks" shall sign up with
the Clerk of Council by 5:00 p.m. on the evening of any regular Council
Meeting on a first-come first-serve basis; except that persons who have
spoken during any of the preceding four meetings will speak last after all other
speakers. The individual shall print his/her name, home address (no
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business or Post Office Boxes) and specific subject matter on which he or
she intends to speak. This list shall be available at all times in the Council
Office. If not completed as required, the Presiding Officer will not recognize
that particular speaker. The City Clerk will call the citizens to the podium
according to the list.

During each "Public Speaks," each speaker shall identify him or herself by
name, home address and shall state the subject matter on which he or she
intends to speak. Once this information is stated, the speaker’s allotted time
will begin. Each speaker shall be limited to a maximum of three minutes to
present his or her comments. Each speaker shall direct his or her comments
to the Presiding Officer and shall not make personal references and shall
remain respectful of all in attendance.

A speaker shall observe all rules of decorum as prescribed in Roberts Rules
of Order. No debate, disrespect or obscenities shall be tolerated. The
Presiding Officer shall rule any such individual out of order.

Council Members, other elected officials and administration representatives
shall not debate public speakers.

RULE #16. SPEAKING, MEMBERS OF COUNCIL

A.

No member shall speak longer than three minutes at any one time without
permission of the Presiding Officer.

No member shall speak more than once on the same motion until every
member desiring to speak on that motion shall have an opportunity to do so.

Responses to questions asked by Members of Council shall not be included
in the three-minute time limit.

While a member is speaking, no one shall interrupt him except the Presiding
Officer or a member of Council for the sole purpose of raising a point of order
or point of clarification.

RULE #17. SPEAKING, ELECTED OFFICIALS AND DIRECTORS

A.

The City Manager, President of Council, Solicitor, Auditor, Director of any
Department, Chief and their designees may be permitted to participate in
discussions on any legislative matters that may arise.

The City Manager, President of Council, Solicitor, Auditor, Director of any
Department, Chief and their designees shall not speak longer than three
minutes at any one time without permission of the Presiding Officer.



RULE #18. SPEAKING, OTHER PERSONS

Upon motion of any Councilmember and the affirmative vote of a majority of
those Council Members present and voting, any person other than Council
Members and officials authorized in Rule #17 may speak before the Council
on any matter. The motion shall include a specified time limit.

RULE #19. PUBLIC HEARINGS

A.

Public hearings during regular or special Council meetings may be
scheduled only pertaining to legislative matters on which public hearings are
a required prerequisite pursuant to statute or ordinance. Such public
hearings shall be scheduled by the President of Council.

Special public hearings may be scheduled by any Council Member or the
President of Council on any question or matter that he or she deems
necessary and of benefit to the public. No public hearing scheduled pursuant
to this paragraph shall be scheduled during a regular or special Council
meeting unless approved by motion in advance by four (4) members of
Council.

During public hearings on any matters, each citizen speaker shall state his or
her name, home address and whether in favor or opposed to the proposal.
Each speaker shall be limited to a maximum of three minutes and may speak
only once.

RULE #20. APPROVAL OF THE JOURNAL

A.

The Clerk of Council shall maintain a full and accurate Journal of the
proceedings of each regular and special meeting of Council, which shall be
prepared and maintained on file in the Clerk's Office not later than the next
succeeding meeting.

The Journal shall be deemed approved as written, without legislative action,
unless at the next succeeding meeting action is taken to correct the Journal.
A correction of the Journal shall only be made by motion of a member and
majority vote of the members present approving such correction.

RULE #21. SUBMISSION OF AGENDA ITEMS

A.

Proposed resolutions and ordinances may be submitted for inclusion on the
City Manager’s Conference Agenda by the City Manager. The City Manager’s
Conference Agenda, when necessary, will include a “Discussion Items”
portion wherein any Council Member may submit proposed draft resolutions
and ordinances. Discussion Iltems may be submitted by Council Members to
the Discussion portion of the City Manager's Agenda upon request to the
City Manager and compliance with Rule #21D.
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B. Items submitted during the City Manager’s Conference Agenda proposed by
the City Manager will be moved to the Legislative Agenda for the next regular
Council meeting upon affirmative vote by at least four (4) members of
Council.

C. Items on the City Manager’'s Discussion Items portion of the Conference
Agenda will be moved to the Conference Agenda for the next regular
meeting upon affirmative vote by at least four (4) members of Council.

D. All formal resolutions and ordinances submitted to the Discussion ltems portion of
the City Manager’'s Conference Agenda shall contain the name of the sponsor in
the upper left-hand corner and shall be approved for form by the sponsor
and Solicitor prior to inclusion on the agenda.

E. Legislation that has completed a third reading and is requested and
approved to be reproposed must begin on the City Manager’s agenda.

RULE #22. FORMAL RESOLUTIONS AND ORDINANCES
PROCEDURES FOR REGULAR MEETINGS

A. All formal resolutions and ordinances shall be received by the Clerk of
Council no later than 2:00 P.M. on Wednesday prior to the next regular
meeting. When a holiday occurs, the deadline shall be adjusted accordingly
by the Clerk of Council. Additions to the Agenda of communications,
resolutions and ordinances received after the 2:00 P.M. deadline set forth
above shall only be made by the suspension of this Rule.

B.  Prior to the first reading of an ordinance or formal resolution, the Solicitor, or
its designee, may submit a corrected version of such legislation provided that
the inadvertent or typographical error contained in the legislation,
communication, exhibit, or document does not substantially alter the
legislation, and the correction is approved by the committee Chairperson and
Majority Leader.

C. Upon the submittal of both the communication and prepared ordinance or
formal resolution together to the Clerk of Council, pursuant to this Rule, the
ordinance or formal resolution will be given its first reading. The ordinance
shall not be passed into law until it has received an affirmative vote on a third
reading. A vote of less than four (4) members in the affirmative defeats the
proposed ordinance and removes the matter from the Legislative Agenda.

D. The Three Reading Rule may be waived by an affirmative vote of four (4)
members upon motion by any member. See Rule # 25.

E. Legislation passed by Council shall become effective upon passage unless
otherwise noted in the Resolution or Ordinance.



RULE #23. RESOLUTIONS, AND ORDINANCES PROCEDURES FOR
SPECIAL MEETINGS

All resolutions and ordinances required for special Council meetings shall be
received by the Clerk of Council no later than 24 hours prior to the date of the
special Council meeting.

RULE #24. MISCELLANEOUS BUSINESS

Each member of Council may discuss any matter pertaining to City
government under miscellaneous business during his/her allotted time at
any regular Council meeting. Each speaker shall be limited to three
minutes.

RULE #25. STATUTORY FORMALITIES FOR PASSAGE OF ORDINANCES
AND FORMAL RESOLUTIONS

A. The following procedures shall apply to the passage of ordinances and
formal resolutions:

1. Each ordinance and formal resolution shall be read by title only,
provided that Council may require any reading to be in full by a
majority vote of its members.

2. Each ordinance or formal resolution shall be read on three different
days, provided that Council may dispense with this Rule by a vote of
at least four (4) of its members.

3. The vote on passage of each ordinance or formal resolution shall be
taken by yeas and nays and entered upon the Journal.

4. Each ordinance or formal resolution shall be passed, except as
otherwise provided by law, by a vote of at four of its members.

B. Action by Council, not required by law to be by ordinance or formal
resolution, may be taken by motion approved by at least a vote of four (4)
members present and voting at the meeting when the action is taken.

RULE #26. SUSPENSION OF RULES

A. Any Rule may be temporarily suspended at any meeting of Council and the
member so moving a suspension shall designate which Rule or Rules he or
she desires suspended.

B. Any Rule applicable to any ordinance or formal resolution may be
suspended by a motion identifying a singular ordinance or resolution or by
a motion identifying a series of ordinances or resolutions.
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Any motion suspending a Rule or Rules must be concurred with by an
affirmative vote of four (4) members.

The vote on any motion to suspend any Rule shall be taken by roll call and
the vote with the number of the Rule shall be entered upon the Journal by
the Clerk of Council.

RULE #27. MOTIONS IN GENERAL

A.

All motions in order to be acted upon by the Council shall not require a
second. When a motion is made, it shall be deemed to be in possession of
the Council and shall be stated by the Presiding Officer before any debate
thereon shall be in order. Every such motion and all amendments thereto,
if any, may be withdrawn by the movant thereof, providing there is no
objection, at any time before a vote thereon is taken.

When a question or proposition is before the Council, or under debate, and
before the President orders a vote on the question or proposition, no motion
shall be received except amendments to the main motion and the following
listed motions.

MOTIONS WITH NO DEBATE PERMITTED:

a. To Adjourn; roll call (majority present and voting needed).
b. To Lay on Table; roll call (majority present and voting needed).
C. To Take from Table; roll call (majority present and voting

needed). Note: If not taken from the table at the current meeting
or at the next succeeding meeting, the tabled question dies.

d. To End or Limit Debate (previous question); roll call (two-thirds
of members present and voting needed). Note: The object of
moving the "previous question” is to end debate and to bring the
Council at once to a vote on the immediately pending matter
before it.

e. To Divide the Question; roll call (majority present and voting
needed). Note: May be granted by the President of Council or by
passage of a motion to divide the question.

MOTIONS WITH DEBATE PERMITTED:

a. To Amend; voice vote (majority present and voting needed).

b. To Commit; voice vote (majority present and voting needed).
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C. To Postpone to Date Certain; voice vote (majority present and
voting needed).

d. To Postpone Indefinitely; voice vote (majority present and
voting needed).

RULE #28. AMENDMENTS

A. Amendments to formal resolutions and ordinances may be made following
any reading. No amendment may substantially change the subject matter of
the original resolution or ordinance. The Presiding Officer shall in his/her
discretion control the content and number of amendments to ensure that all
members of Council fully understand the amendment which is being voted
upon.

B. When any amendment is offered on the floor of Council to a measure then
under consideration or debate, the member offering said amendment shall
submit it in writing to the President; provided however, the insertion, deletion
or substitution of single words or figures shall not be required to be
submitted in writing. Ordinances may be amended on their third reading by
the substitution of an entire document for the original ordinance, provided
that the substituted document does not substantially change the subject
matter of the original ordinance.

RULE #29. VOTING PROCEDURES

A. Upon the Presiding Officer ordering roll call, it is the duty of every member
who has an opinion on the question to express it by his or her vote, which
shall be by a "yea" or "nay" vote.

B. Members may abstain from any vote by stating "abstain" or "present" only after
stating the basis for the abstention and approval by the Solicitor.

C. The Clerk of Council, in tallying the vote, shall list three columns for "yea"
votes, "nay" votes and "abstentions."

D. No other forms of votes shall be recognized by the Presiding Officer and
any vote differing from the foregoing forms shall be treated by the Presiding
Officer the same as if the member abstained.

E. Votes cast on the passage of ordinances and formal resolutions pursuant
to Rule #30, an "abstention" shall be excluded from the count in
determining the number of votes necessary to either adopt or defeat a
question.
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The Presiding Officer shall not recognize any member of Council during a
roll call vote until after the vote is completed, except a member of Council
may be recognized prior to the announcement of the vote to change his/her
vote.

Voting by Council members shall be permitted only when the member is
seated at his/her designated seat and all members must remain seated until
the voting is completed.

Upon the conclusion of any voice vote ordered by the Presiding Officer, the
Presiding Officer may, on its own initiative, and shall, upon the request of
any Council member, order a roll call vote on the matter subject to the
previous voice vote.

RULE #30. VOTES REQUIRED FOR PASSAGE OF ORDINANCES AND

FORMAL RESOLUTIONS

All ordinances and formal resolutions require an affirmative vote of four (4)
Council Members for passage, unless a greater number is expressly required
by law.

The number of votes required for passage of each ordinance or formal
resolution is defined as follows.

Majority of members — four (4) votes. In the case of a tie vote, the
measure fails.

RULE #31. APPEALING DECISION OF THE CHAIR

A.

An appeal may be made from any decision of the Presiding Officer (except
when another appeal is pending), but it must be made only immediately
after the ruling that is being appealed.

If this appeal motion is made, the Presiding Officer shall state clearly the
question at issue, and he or she may state his/her reasons for his/her
decision, and then state the question as follows: "The question is, shall the
decision of the Chair be overruled?" This question is then voted upon to
determine whether the decision of the Chair shall be overruled.

A majority vote of the members in attendance and voting is required to
overturn the Chair.

RULE #32. AMENDING COUNCIL RULES

The Rules of Procedure of Council may be amended or altered or new Rules
adopted by resolution only at any regular meeting of Council by the vote of
four (4) or more members of Council.
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RULE #33. COUNCIL CHAMBER DECORUM

A.

No person, except the President of Council and members of Council, City
Clerk, Solicitor, Auditor, and/or their designees, and other persons, if invited,
shall be admitted within an approve distance of 5ft. of the Council Chambers
for the safety of Council.

All persons within the confines of the approved distance of 5ft. and in the
Council Chambers shall conduct themselves with decorum and may not be
engaged in any loud or frivolous actions that would be disruptive to the
deliberations of Council.

As a matter of etiquette and protocol, all elected and appointed officials shall
be referred to by their proper title and last name.

All food and beverages, with the exception of water or coffee, are prohibited
in Council Chambers.

All cellular phones and telecommunication devices shall be turned off,
silenced, or rendered non-audible during all Council meetings. Any person
making or receiving a phone call shall do so outside of the audible distance of
any Council meeting. Any person violating this rule may be ordered to leave
Council Chambers by the Presiding Officer.

No member shall be permitted to wear clothing with obscene or political
messages, short pant, or tank tops within the approved distance of Council
Chambers.

RULE #34. MEMBERS ON LEAVE FROM CHAMBER

No member shall leave the Council Chamber or the area within the
approved distance of 5 ft. during sessions of Council without first obtaining
permission from the Presiding Officer unless it is a medical emergency.

RULE #35. COUNCIL TRAINING

A

Each member of Council should attend the new member training sponsored by the
Ohio Municipal League each new term (i.e. every two years) regardless of the
length of or number of terms served by a member. The city covers the fee for the
seminar and gas mileage only.

To be eligible for the positions of President of Council and Vice President of
Council, Council members must attend the new member training seminar.
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RULE #36. VIOLATION OF COUNCIL RULES

A.

If any member, by virtue of his/her conduct or speech, violates any Rules of
Council, the Presiding Officer shall call the member to order, or another member of
Council may raise a "Point of Order" for the purpose of challenging the conduct or
speech of the member and calling upon the Presiding Officer for a ruling and an
enforcement of the Rules.

If any member is called to order, he or she shall immediately cease his/her
conduct or speech unless permitted by the Presiding Officer to explain
his/her conduct.

The question of "Point of Order" is without debate and must be decided by
the Presiding Officer by first requesting the member who raised the question
to "state your point of order." The Presiding Officer upon hearing the
explanation shall decide the point of order. If the decision is in favor of the
member called to order, he or she shall be at liberty to proceed with his/her
prior conduct or speech. If the decision is against the member called to order,
he or she shall immediately cease such prior conduct or speech.

Censure is an official expression of disapproval passed by Council. Any
member violating Council Rules may be censured by the vote of a majority
of all members of Council as defined by Rule #30 (B-1). Members are also
subject to punishment or expulsion as provided in R.C. § 731.45.

RULE #37. NEWS MEDIA TABLE

A.

The Clerk of Council shall provide reasonable space to the news media,
both print and electronic, for coverage of Council meetings.

All members of the news media shall properly conduct themselves at all
times in accordance with Council Rules and general Rules of decorum.

RULE #38. ROBERTS RULES OF ORDER

In the absence of any Council Rule on a matter of business, Council shall be
governed by the ordinary rules governing legislative bodies as set forth in
Roberts Rules of Order, newest revised edition.

RULE #39. USE OF COUNCIL CHAMBERS

A.

The intended primary use of Council Chambers is for conducting business of
Council, and such use shall take priority over all other uses.

Upon request and approval by the Clerk of Council, any department of the
City of Portsmouth, or organization or association whose membership
consists exclusively of employees or appointees of the City of Portsmouth,
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may use Council Chambers for purposes of conducting the business of the
department, organization, or association, if Council Chambers are available
at the time requested. In the event that use of the Council Chambers is
requested after regular Council Office hours, or if the use is expected to
extend later than regular Council Office hours, the requesting department,
organization, or association shall make appropriate arrangements with the
personnel responsible for the security of Portsmouth City Building.

Upon written request and written approval by the Clerk of Council, any other
group or organization may use Council Chambers on Tuesdays,
Wednesdays, Thursdays, or Fridays during regular Council Office hours for
purposes of conducting the business of the group or organization, if Council
Chambers are available at the time requested. No food or drinks shall be
permitted during such use absent written approval by the Clerk of Council.

STATE OF OHIO
SS

COUNTY OF SCIOTO

I, the undersigned, City Clerk of the City of Portsmouth, Ohio, in whose custody the records of the
City of Portsmouth, Ohio, are kept, as provided by law, do hereby certify that the foregoing is a true
and correct copy of the RULES OF PROCEDURE FOR THE COUNCIL OF THE CITY OF
PORTSMOUTH, OHIO, as adopted on January 28, 2026 by vote of City Council as reported upon
the records of the City of Portsmouth, Ohio.

IN WITNESS WHEREQOF, I have hereunto subscribed my name officially and affixed the Seal of
City Clerk of the City of Portsmouth the 28th day of January A.D., 2026.

DianaR atldf

Diana Ratliff, City Clerk
City of Portsmouth, Ohio

(Seal)
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